
Winston H. Hickox
Agency Secretary

California Environmental Protection Agency

Printed on Recycled Paper

Air Resources Board
Alan C. Lloyd, Ph.D.

Chairman
2020 L Street • P.O. Box 2815 • Sacramento, California  95812 • www.arb.ca.gov

Gray Davis
Governor

MEMORANDUM

TO: All Managers and Supervisors

FROM: Cindy Francisco
Safety Coordinator

DATE: December 1, 2000

SUBJECT: SAFETY MEETING IDEAS -- DECEMBER 2000
                                                                                                                                                

Suggested issues to discuss during your next meeting are:

1. Ergonomic Assistance

The Department of Personnel Administration (DPA) has some helpful documents to
assist you on how to improve your ergonomics at work.  Visit their website at
www.dpa.ca.gov/general/download.shtm.   Scroll down to "benefits Publications" and
there are three helpful downloads:
• Back Injury Prevention
• The Computer Users Guide (a printed copy can be request from me)
• Super Computer Users--Super Athletes

2. Know Your Routes

It's important to know where your emergency exits are.  Remember, during a time of
emergency you are not to use the elevators.  Many of us have recently moved to a
new office area so take a few minutes to decide your route and become familiar with
your surroundings.  Most of the facility safety information that is available on the
IntraNet [Click on "Administrative Services", scroll down to click on "Safety", scroll
down to "Facility Safety Information", and click on your building.]  1001 I Street
Evacuation Map will be added as soon as it becomes available.

3. Holiday Safety Tips

The winter holidays are a dangerous time of the year to be on the road.  Not only are
weather conditions adding to the problem, but also holiday cheer contributes to
many of the vehicle accidents.   Each year, nearly 16,000 people are killed, more
than 305,000 are injured and 1.5 million people are arrested because of drunk and
drugged driving.  Many organizations are coordinating efforts to declare December



15-17 as "National Holiday Lifesavers Weekend."  On Friday, December 15 they are
asking for us to drive with our vehicle headlights turned on during the day to
remember those killed and injured by impaired drivers.  Are you willing to
participate?

Other holiday safety information is available on the attached page.  It contains not
only information on alcohol alternatives, it also provides tips on how to identify drunk
drivers so that you can steer clear of them.

Document your meeting by using Form HS-1 "Safety Meeting Report" which I have
attached for your convenience.  This can also be used, if you choose, to route the
information to each employee.  This record should be kept in your files for one year.

Attachment

cc:  Administrative Liaisons




